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Development and Events Intern  
 
What is SCWF?  
The South Carolina Wildlife Federation (SCWF) is a non-profit organization located in Columbia, South Carolina. For 
the last 85 years, SCWF has served as the voice for outdoor enthusiasts of every stripe. Representing hunter and 
birdwatcher, teacher and backpacker, boater and farmer, gardener and angler, SCWF builds partnerships to ensure 
everyone can enjoy South Carolina’s natural heritage and recreation opportunities for generations to come.  
 
What is a Development and Events Intern?  
The Development and Events intern position is an unpaid internship that will focus on coordinating the Wild 
Summer’s Night Auction and Wild Game Feast held July 21st 2018, with responsibilities that include some social 
media, writing and office duties. This is a part-time position, approximately 10-30 hours per week. (Note: We are 
happy to work around school schedules and understand that during the semester, available hours may be limited). 
This position is temporary, beginning early March and ending mid-August, with the potential of extending dates 
based on availability and need. SCWF operates on a typical business hours schedule (9-5, Monday-Friday). Interns 
may be asked to work evening and weekend hours. The SCWF office is located at 215 Pickens Street, Columbia.  
 
The Development and Events intern will report to the Manager of Development. These responsibilities include but 
are not limited to:   

 Contacting potential donors to solicit auction items 
 Arranging pickup or delivery of items  
 Maintaining a detailed database of all donated items or services  
 Assisting with descriptions for all auction packages  
 Drafting, reviewing, editing and scheduling social media posts 
 Drafting, reviewing and editing press releases  
 Writing blog posts  
 Assisting in other light clerical work as-needed by staff 

 
Who is the ideal candidate?  
The ideal candidate: 

 Is pursuing a degree in public relations, communication, journalism, or similar major 

 Has an interest in environmental conservation 

 Possesses exceptional writing skills, with proficiency in Microsoft Office programs.  

 Is a self-starter with the ability to take direction and to work well as part of a team 

 Pays strong attention to detail  
 
How to Apply:  
Please provide the following:  

 Résumé  

 Cover letter addressed to Kristin Weaver, Manager of Development at kristin@scwf.org 
 


