
SOUTH CAROLINA WILDLIFE FEDERATION 
 

POSITION DESCRIPTION:  Director of Education 
 

 

I.   POSITION SUMMARY: 

 

Under the general direction of the Executive Director and working with and through the SCWF board and 

volunteers, has the responsibility to plan, coordinate, implement and evaluate all Education & Outreach 

Programs of the SCWF.   

 

Position is fulltime, and located in Columbia.  Pay will be determined by education and experience. Position 

will require in-state travel with personal vehicle (mileage reimbursed).  A computer and phone will be provided 

at the SCWF office.  Benefits include a progressive vacation policy and paid sick leave.  After 1 year, employee 

will be eligible to participate in SCWF’s retirement plan. 

 

 

II.  POSITION QUALIFICATIONS: 
 

Required: 

 Must possess excellent oral and written communication skills, have the ability to interact with people, 

excellent customer service ethic, and work independently 

 Must be a self-starter, efficient, motivated and be a team player 

 Proficient in Microsoft Office programs (especially Microsoft Word and Excel) and Google Drive 

 Ability and willingness to work some evenings and weekend days 

 

Preferred: 

 Bachelor’s degree in education or science field 

 5+ years of experience in environmental education or program management 

 Passion & experience in nature, wildlife and conservation activities 

 

 

III.   MAJOR DUTIES: 

 

1.   MIDLANDS MASTER NATURALIST PROGRAM 

Schedule, plan and organize Midlands Master Naturalist course, as well as statewide opportunities for advanced 

training and volunteer service for graduates.   

 

2.   PALMETTO PRO BIRDER PROGRAM 

Schedule, plan and organize Pro Birder modules at different times during the year, at varying locations 

throughout the state.   

 

3.  WOMEN’S OUTDOOR RETREAT 

Work with Retreat Director to schedule, plan, and organize this weekend event once per year. 

 

4.  HABITAT PROGRAMS 

Coordinate and oversee Habitat Education Manager’s work on Palmetto Wildlife Habitat, Schoolyard Habitat, 

Community Habitat, and Wildlife And Industry Together (WAIT) Programs. 

 

 

 



 

 

5.  YOUTH EDUCATION PROGRAMS 

Develop opportunities to engage children, teens and young adults in environmental education, natural resources 

stewardship, and conservation projects. 

 

6.  EDUCATION OUTREACH 

Consistently work to promote SCWF programs, events, and news to SCWF donors, supporters, conservation 

community, partners, statewide media, and beyond.  Ensure that educational content is available on the SCWF 

website and other methods of communication. 

 

7.  SCHOLARSHIPS 

Work with Scholarship Committee to ensure promotion & execution of the SCWF Conservation Education 

Foundation scholarship program. 

 

8.  VOLUNTEERS 

Maintain program to supply volunteers to organization and partners as needed.  Maintain database of SCWF 

volunteers, notifying them of volunteer opportunities, and assure that they have the materials and information 

necessary to perform their duties. 

 

9.  GRANT PROPOSALS 

Work with Executive Director and Development Manager to find grant opportunities, prepare proposals, ensure 

fulfillment of grant requirements, and report to funders.   

 

10.  GENERAL 

 

 Provide direction to paid staff of SCWF in absence of Executive Director 

 Represent SCWF at related meetings, conferences, assemblies as requested by Executive Director 

 Build and maintain relationships with other professionals in Environmental Education field throughout 

South Carolina, attending & supporting their meetings/events/programs as appropriate 

 Build and maintain relationships with education staff at National Wildlife Federation and other state 

affiliates 

 

 

Interested candidates should forward a cover letter and resume to Sara Green, Executive Director, at 

sara@scwf.org  
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